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APPLICATION FOR EMPLOYMENT

CONFIDENTIAL PERSONAL PROFILE FORM
To: 
The Managing Director


Export Development Fund Limited


First Floor, Public Service Pension Fund Building, Presidential Way Drive


P.O. Box 30063


LILONGWE 3.

	Date of Application
	


INSTRUCTIONS: COMPLETE AND RETURN TO edf@recruitment.mw
Indicate the position being applied for
	APPLIED POSITION


	


	SECTION 1: PERSONAL INFORMATION


	NAME (IN FULL):
	

	PRESENT ADDRESS (IN FULL):
	

	CONTACT TELEPHONE/MOBILE NUMBERS:
	

	E-MAIL ADDRESS:
	

	NATIONAL ID NUMBER:
	


	DATE OF BIRTH
	AGE
	SEX
	MARITAL STATUS
	NO. OF CHILDREN

	
	
	
	
	


	CHILDREN
	
	DEPENDENTS

	NAME
	DATE OF BIRTH
	M/F
	AGE
	
	NAME
	DATE OF BIRTH
	M/F
	AGE

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	Date Available to Commence Duties:    Or required notice to serve:
	


	Have you ever been convicted of Criminal Offence(s):
	Tick appropriate box

	
	YES
	NO

      

	
	
	


	SECTION 2: EDUCATION AND TRAINING


SECONDARY SCHOOL EDUCATION:

	Last School Attended:




UNIVERSITY EDUCATION
(Give in Chronological Order Beginning with Most Recent University/Colleges attended for completed programs only)
	University/Colleges Attended
	FROM
	TO
	QUALIFICATION OBTAINED

	
	
	
	

	
	
	
	

	
	
	
	


PROFESSIONAL QUALIFICATIONS
(Give in Chronological Order Beginning with Most Recent Professional Qualifications for completed/certified programs only)
	Qualification 
	Granting Institution
	 Year of Qualification

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


OTHER TRAINING 
(Give in Chronological Order Beginning with Most Recent training or workshop)
	Training/Workshop
	Date Attended

	
	

	
	

	
	


2. 

	SECTION 3: AREAS OF PROFESSIONAL COMPETENCY RELEVANT TO THE POSITION APPLIED FOR


	
	AREAS OF COMPETENCE

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	


	SECTION 4: EMPLOYMENT RECORD 


 (Give in Chronological Order Beginning with Most Recent Position)

	POSITION
	NAME OF EMPLOYER
	DATES OF EMPLOYMENT
(From… - to…)
	BASIC SALARY & BENEFITS
	REASON FOR LEAVING

	
	
	
	
	


	Key responsibilities:




	POSITION
	NAME OF EMPLOYER
	DATES OF EMPLOYMENT
(From… - to…)
	BASIC SALARY & BENEFITS
	REASON FOR LEAVING

	
	
	
	
	


	Key responsibilities:




	POSITION
	NAME OF EMPLOYER
	DATES OF EMPLOYMENT
(From… - to…)
	BASIC SALARY & BENEFITS
	REASON FOR LEAVING

	
	
	
	
	


	Key responsibilities:




	SECTION 5: CAREER HIGHLIGHTS – MAJOR ACHIEVEMENTS (WORK RELATED)


CURRENT/IMMEDIATE RECENT EMPLOYMENT – MAJOR/DEMONSTRABLE ACHIEVEMENTS:

	· 


	SECTION 6: REFEREES


	Name
	Postal Address
	Telephone/Mobile Number AND Email Addresses
	Relationship  

	
	
	
	

	
	
	
	

	
	
	
	


	SECTION 7: CERTIFICATION


I hereby certify that the information contained in this application is true and correct and I realize that any false statements and/or pertinent and relevant information not disclosed could render any contract of employment concluded, null and void.

SIGNATURE





DATE 
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